=i

www.zkteco.com

Huwéng din sit dung irng dung Biotime

Mobile APP

Gioi thiéu

Uu thé

K&t N&i :

Tai vé va cai d3t ing dung

Thiét Igp &ng dung BioTime

Server Configuration - Ciu hinh may ch(

Log-in Interface — Giao dién dang nhap

Cdch str dung trng dung BioTime

Home Page - Trang Chu

Attendance Settings - Cai dat diém danh

Recent Punches - Diém danh gan nhat

Main Menu - Danh muc chinh

Profile Menu - Danh muc H6 So

Request Menu - Danh muc yéu cau

WoON Noood® U1 b N WwNoN

Schedule Menu - Danh muc lich trinh

[
o

My Status Menu - Danh muc trang thai cGa toi

=
o

Notication Menu - Danh muc canh bao

[y
=

Announcement Menu - Danh muc théng bao

[y
=

Report Menu - Danh muc bao cdo

[EEN
N

Approval Menu - Danh muc phé duyét

[
N

Contact Menu — Danh muc lién hé

[N
w

Attendance Menu - Danh muc Piém danh

[
w

1|Page



www.zkteco.com

Gioi thiéu

P

At owen

U’NG DUNG ZKTeco BioTime duwoc thiét ké cho ngudi dung iOS va Android dé theo ddi diém
danh tir moi noi bang Dién thoai di ddng cla ho. Cac APP tao diéu kién cho nhan vién béo céo
va xac minh viéc diém danh ngay trén thiét bj di dong. U'ng dung st dung thong tin GPS, rat
thuan tién cho nhan vién quan ly trong viéc ddm bao rang nhan vién phlu hgp dang & dung noi
dé lam viéc. Ung dung cé thé dugc ghép ndi véi thiét bidi ddng bang tén ngudi dung va mat

khau dwoc hd trg bdi may chi BioTime.

Uu thé

e D& sir dung.

¢ Theo ddi thoi gian thyc clia nhan vién

e Quan ly lyc lwvgng lao déng nang cao

* Hé thdng ¢ kha nang tich hop

e HO tro ca hai hé diéu hanh iOS va Android
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Keét Noi :

Bdo cdo chdm cdng dugc thyc hién tir thiét bj di déng yéu cau két ndi internet 6n dinh dé
chuyén bdo céo tir dién thoai di déng d&n mdy chd. U'ng dung BioTime giao ti€p véi mang
internet dé cé duoc chi tiét vi tri ngudi dung, vi vay, trong bdo cdo cham céng, vi tri hién tai
cling dugc gan cung véi sy kién. Do d6, quan tri vién cé thé biét dugc vij tri clia tirng ngudi
dung bang cach 1ay di¥ liéu tir bdo cdo cham cong.

Tai vé va cai dat ung dung

Ban c6 thé tai xuéng Ung dung di ddng clia ching t6i tir Clra hang Google Play hodc Cira hang
Apple. Tim kiém BioTime trong Clra hang Google Play hodc Apple Store va cai ddt (rng dung vao
dién thoai di dong cua ban.

C6 thé dung camera quét ma QR sau:

ANDROID APP ON

. Download on the
' App Store Google Play
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Thiét 14p Wing dung BioTime

Quan trong: D8 truy cap Bio Time Moblie App, ban can biét chi tiét théng tin mang may chu
BioTime va thong tin dang nhap tlr quan trj vién cta ban.

Server Configuration-Cau hinh may chii

Sau khi rng dung dwoc cai dat, hdy nhan vao Server Configuration
dé cai dat Server IP va Server Port
( Théng tin nay cd thé I1ay &@ méy chi hodc hdi ngudi quan ly )

Server IP :

- Né&u dién thoai cé cung dai mang
véi may chi ( s&r dung chung
mot két ndi router hodc Wifi ) thi
Server IP s& la dia chi IP cha may
chi cai dat server Bio Time

- N&u dién thoai khéng cung dai
mang v&i may chd ta phai st
dung NAT IP cho may chl va
dién dia chi may chu sau khi d3
NAT IP vao

Server Port : Cong cla server, mac dinh |a
80
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Log-in Interface — Giao dién dang nhap

ID nguoi dung: Nhap ID nhan vién. Can dam
bdo ID nay ¢ quyén truy cip &ng dung tuir
phan mém

Department Employee

& Org 8 Bookmarksv Y Filters v
& Employee Add Delete Import Personnel Transfer App More
Employee ID 4 First Name Department  Employment Type Device Privilege APP Status Fings
Employee °
Employee o
Employee °
Employee o
Emnlnvas -
Edit
Profil
Employee ID* First Name  JBE@SIRING HUA JUN
Department”  ERFR Last Name
Position Area”  Bai Rac Lam Son,Nha May
Employment Type Hired Date  2020-12-04

Mat khéu: N h é p m ét k h é’u ) C h |’n h Ié Se If- Private Information  Device Access Setting  Attendance Setting  Document t  AppSetting  Payroll Settings
Password & trén phan mém r—

Enable Attendance Enable Schedule
Enable Holiday Enable Overtime
Attendance Group

Luu y: N&u cé 16i, vui ldng xac minh xem c&u hinh mdy chl cé dung khdng va céc chi tiét ddng
nhap cé hop |1é theo thi ty hay khong
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Cach sir dung wrng dung BioTime

Home Page - Trang Chu

Sau khi ddng nhap thanh céng, ngudi dung (nhan vién / quan trj vién) sé duwoc dan dén trang
chd, noi ho cé thé thyc hién hoat dong check in/out, xem cac hoat ddng check in/out gan day
va cling cé thé xac dinh vj tri twong (rng véi cac 1an check in/out dé

Giao dién nay ciing hién thi mot ban tém tat d6 hoa vé hién thj dit liéu thong ké hang tuan hoic
hang thang téng s6 1an di mudn, ving mat, nghi sém, nghi phép va lam thém gi& dwoc thé hién
bang nhiéu mau sac khac nhau.

Attendance Settings - Cai dit diém danh

Quan trj vién cé thé bat hodc tat cai dat diém danh cho Nhan
vién, chang han nhu Cham cong

Anh, M3 céng viéc va phim chirc ndng trong Ung dung di
doéng.

Né&u Quan tri vién da bat cac cai dat sau, thi Nhan vién duoc
yéu ciu dang ky

tham du bang cach st dung biéu twong Dong ho va duoc
yéu cau chup anh clia ho, nhap Work code va Function Key
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Recent Punches - Piém danh gan nhat

Trén Trang chii, cham vao Recent Punches dé xem
thong tin diém méi nhét.

bdi véi Quan tri vién, giao dién "Recent Punches"
hién thi tit ca cac 1an diém danh gan day cua nhan
vién chi tiét voi cac thong tin nhu ID nhén vién,
Anh tham du, check in/out, Thei gian, Ngay thang,
va Vi tri.

D6i v6i Nhan vién, giao dién " Recent Punches "
hién thi tat ca cac chi tiét tham gia gan day véi
thong tin ching han nhu thong tin Check in/out,
Thoi gian, Ngay thang va Vi tri.

Shortcut Keys -Phim tét:

i0S: Vuét sang phai trong bat ky giao dién nao dé dén Trang chd.

Vuét sang trdi trong bat ky giao dién nao dé chuyén dén Menu chinh.

Android : Nh3p vao nat “Quay lai” tir bat ky chirc ndng menu nao dé chuyén dén Menu chinh.
Nh3p vao nut “Quay lai” tir Menu chinh dé truy cip trang chd.

Main Menu - Danh muc chinh

Giao dién Main Menu hién thj tat ca cac chirc
nang danh muc cGa BioTime Mobile App trén
cung vdi phim tat biéu twong Main Menu
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Profile Menu - Danh muc Ho So

H® so hién thi md ta théng tin chi tiét vé cia nhan vién, thong tin ddng nhap téng thé hang tuan
moi ngay va téng sd gid lam viéc trong tuan

Profile -H6 so

Biéu twong Cai dit c6 san & géc trén cling bén phai clia Giao
dién Profile cho phép ban
C6 thé thiét 1ap cac thong s co bancla Ung dung di dong

WORK TIME  REMANNG TIME  OVERTIME

0000 weo

Giao dién cai ddt nhéan vién

Cai dat bao gbm thay déi dinh dang ngay va gio,
ngdn ngit, chi tiét lién hé cha nha phat trién
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Giao dién cai ddt quan tri

Cai dat b6 sung chi ap
dung cho Quan trij vién
cho phép Quan trj vién co
thé bat hoic tat

Anh tham dy, Ma cong
viéc va Phim chirc nang.

Ovwtirm Ruguet

Nhan vién cé thé ty dang ky gi& vé s&m, lam thém, diém danh th{ cong va dang ky cho cac
khoda dao tao. Cac yéu cau nay sau d6 s& duoc chuyén dén muc phé duyét clia quan trj vién
twong ng
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Schedule Menu - Danh muc lich trinh

Schedule Menu cung cap
ché do xem lich lam viéc
cGia nhan vién d3 duoc
phan bé. Nhan vién cé thé
yéu cau mét lich trinh thay
d6i lich lam viéc bang cach
nh&n vao nat "Change
Schedule" Thong tin nay sé
duwoc chuyén dén muc phé
duyét cla quan tri vién
twong ng

My Status Menu

Nhan vién cé thé xem trang thai (dang cho x{r ly / phé duyét /bi tir chéi) yéu cau cla ho déi vai
Leaves, Overtime,Manual Punch, Traning & Change Schedule.

Giao dién My Status menu cling hién thi chi tiét Ngwoi phé duyét trong dinh dang phan cdp vdi
théng tin ch3p thuén / bi tir chdi /va tinh trang bi thu héi cda yéu cau.
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Notication Menu - Danh muc canh bao

Tinh ndng Notication Menu thdng bdo cho Nhan vién cho tat ca céc /

h6 so bi thu héi / bi tir chdi. Nhan vién s& nhan duwoc théng bdo trong truérng hop
cac trudng hop ngoai lé nhu: Di lam tré, Nghi sém va Vang mit.

Tinh ndng Notication Menu thdng bdo cho Quan trj vién vé cac ngoai Ié cla cap dudi
hodc bat cl khi nao yéu cau cla cap dudi duge xr ly

“Announcement Menu”
hién thj cho ca Nhan vién
va Quan trj vién. Cac Quan
tri vién c6 thé dat thong
bao riéng tu cho nhan vién
cu thé hodc thdng bao
cong khai cho tat ca cac
Nhan vién.
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Report Menu - Danh muc bao cao

“Report Menu” chicé cho
Quan tri vién. Quan tri
vién c6 thé xem

bdo cdo diém danh trong
mot pham vi ngay nhat
dinh va c6 cling cé thé
kiém tra

bdo cdo diém danh cla
nhan vién bang cach chon
b6 phan hodc ID nhéan vién

" Approval Menu " chi cd cho Quan trj vién. Cdc Quan trj vién cé thé xem tat ca céc yéu cau d3
ap dung clia Nhan vién cho nghi phép, Iam thém gi®, diém danh thia cdng, dao tao va thay doi
cha Lich trinh.

Trang thai ciia mdi yéu cau sé duoc phan loai va hién thi nhw Dang chd xt ly / Duoc chap thuan
/ Bi tlr chéi.

Ngudi phé duyét co thé xir ly yéu cau dugc phé duyét / Bi tir chdi / Thu hdi déi vai danh sach
yéu cau muc nhap
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Contact Menu — Danh muc lién hé

“Contact Menu” cho phép ban xem thong tin lién hé cla
Nhan vién tir may cha chinh vai théng tin cudc goi tryc tiép va e-mail

Giao dién chadm cong hién
thi Clock in/out va téng s6
gio lam viéc.

Nhan vién cé thé xem bao
cdo tdng hop cla minh
trong khi quan tri vién cé
thé xem duoc bao céo
téng hop cla tat ca cap
dudi
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